Sign in to your Autodesk account - {\ AUTODESK

Step 1. Open the following link in your web browser: manage.autodesk.com

< Welcome

S]gn n A css_elsa

1. contract manager email

Email

‘ css_elsa

Passworc 3. enter your password FORGOT?
4. click Sign In

iiiiiiiiiiiiii

NEXT

2. click Next
MEW TO AUTODESK? CREATE ACCOUNT
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https://manage.autodesk.com/home/

&\ AUTODESK.

Your Autodesk account

Gold Partner

Step 2. This is your Autodesk account landing page. Go to User Management and click
By User on the left.

/\ AUTODESK. ACCOUNT

Home
Products and Services

All Pﬁ‘ducts and Services
Product Updates
Deployments

Tnals

User Management
By User
By Product

Classic User Management

Billing and Orders

Contracts

Reporting

Cloud Services Usage

Cloud Services Usage By User

¥
g 5
Recent Product Updates
What's new in Account

Get to know your Autodesk Account

r

Admin Tour
Autodesk Accoun

[2]

No open support cases

Take a quick look at the new features
View seat usage reporting for single-user
access products

Activate single-user products by signing in

Manage single-user access in the new view of
user management

Change primary admins without Autodesk
assistance

See expiration alerts on Autodesk Account
home for quick access to critical information

Upcoming expirations

o 24 days
Your subscription expires Aug 23
Civil 3D

Your subscription expires Oct 17

AutoCAD - including specialized toolsets
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How to Unassigh Autodesk Users - {\ AUTODESK

Gold Partner

Step 3. Un-assign the licence from the Contract Manager.
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o
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Email: elsa cocco@civilsurveysclutions.com.au
Autodesk ID: css_elsa

Status: Active

Elsa's product access A search products

~ Assigned (1)

AJ AutoCAD LT —
—w| All8items assigned nassign

To unassign a user, go to the user and click Unassign
for the software you would like to unassign.
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Inviting Users - &\ AUTODESK

Step 4. Now you can assign users if they have already been added. If you need to add
users, click Invite Users.

Eflser Management by User ; <L Invite users

I (i) Additional products available in classic user management

Invite users l X
Invite Single  [nvite Multiple  Import [,\\,
Step 4a. Add users one at a time. You can
also add several users at once by

importing an Excel spreadsheet.

Step 5. Once all users are added, click
Send Invite.
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Inviting Users cont. - &\ AUTODESK

Step 6. Now that the invitation is sent, the user Status will show as Pending until the
user accepts the invitation.

28 users A7 Search users
Name | Role Status

o Elsa Cocco

oy . User Pemding iew Details -
elsa.cocco@civilsurveysolutions.com.au -

Step 6a. If the user misplaces the invitation, you can resend it.

L

9 .

User #" Change role

Status: Pendir ¥ Resend invite
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Inviting Users cont.

Gold Partner

Step 7. You can now assign a licence(s) to your user. Do this by navigating to your
intended user. You will see a list of available licences. Select Assign for the required

licence.

3 l Elsa Cocco
User ,O.Z‘a.’;'er-:\.e

Elsa's product access

~ Assigned (0)

A‘ AutoCAD LT
ﬁ;}\ Civil 3D

I_ ] Inventor Professional

0 seats available

Over-assigned

0 seats available

seats available

seat available Assign >

/
Click Assign
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What the user(s) should do - {\ AUTODESK

Gold Partner

Autodesk <no-reply@autodeskcommunications.com>

[Confirmation + Next Step] You've got access

[f there are problems with how this message is displayed, click here to view it in a web browser.

Step 8. Once a licence is assigned,

users will receive an email. A\ AUTODESK. vt s

Good news: You've got access

Hello Elsa Cocco,

Step 9. The user will need to select Vouradmiisttor, IS s ven you s 0
the Sign in to get started button. If a - icn- e s P st
user does not yet have an Autodesk I e

account, they will need to create one ! Sraresvis

« Storage

first.
R

Having trouble? We can help.

Note: To maintain access, users will
need to ensure they connect to the
internet at least once every 30 days.
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Need help? Get in touch.

If you require further assistance with assigning users, please contact us.

https://civilsurveysolutions.com.au/contact/

1300 254 004
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https://civilsurveysolutions.com.au/contact/
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